
 

In accord with various Federal and State civil rights legislation, the City of Leawood 

does not discriminate against individuals regardless of race, ethnicity, color, religion, 

gender, national origin, age, marital status, medical condition or disability. 

 



 



City of Leawood

 2020 Planning Commission Schedule and Deadlines

Planning Commission Meeting Application Deadline Deadline for Publication

6:00:00 PM at Leawood City Hall
Rezoning, SUP, Preliminary Plan/Plat, Final 

Plan/Plat

Public Notices, Rezoning & SUP Sign 

Posting

Tuesday, January 28, 2020 Tuesday, December 24, 2019 Tuesday, January 7, 2020

Tuesday, February 25, 2020 Tuesday, January 21, 2020 Tuesday, February 4, 2020

Tuesday, March 24, 2020 Tuesday, February 18, 2020 Tuesday, March 3, 2020

Tuesday, April 28, 2020 Tuesday, March 24, 2020 Tuesday, April 7, 2020

Tuesday, May 26, 2020 Tuesday, April 21, 2020 Tuesday, May 5, 2020

Tuesday, June 23, 2020 Tuesday, May 19, 2020 Tuesday, June 2, 2020

Tuesday, July 28, 2020 Tuesday, June 23, 2020 Tuesday, July 7, 2020

Tuesday, August 25, 2020 Tuesday, July 21, 2020 Tuesday, August 4, 2020

Tuesday, September 22, 2020 Tuesday, August 18, 2020 Tuesday, September 1, 2020

Tuesday, October 27, 2020 Tuesday, September 22, 2020 Tuesday, October 6, 2020

Tuesday, November 24, 2020 Tuesday, October 20, 2020 Tuesday, November 3, 2020

Tuesday, December 8, 2020 No New Applications - Old Business Only

Tuesday, January 26, 2021 Tuesday, December 22, 2020 Tuesday, January 5, 2021

1



 

APPLICATION CHECKLIST 
(Sign Plan) 

 
At a minimum, all applications must include the following to be accepted. Additional 
information may be required to take the application forward to the Planning Commission 
and Governing Body. See the information within the application package for details about 
each item listed below.  
 
 A completed application with the signature of the property owner on which the           

project is proposed to be located.  
 

 Appropriate application fee.  
 
 A full size set of the following plans: 

 A site plan of the overall site that clearly shows the location of the business and 
signage.  
 

 If a wall sign is proposed, please provide a color simulation of how the sign will 
look on each elevation on which signage is to be installed.  

 
  A sign detail that is clearly labeled with the following: dimensions of the overall 

sign, dimensions of each size of character within the sign, materials of 
construction, colors, dimensions, and how the sign will be illuminated if 
applicable. In addition, if a wall sign is proposed clearly indicate how it will be 
attached to the building. Please note that raceways are not permitted.  
 

 A signed letter on letterhead from the management/developer in which the 
business is located states that they have reviewed and approved the sign as 
submitted.  
 

 A copy of the sign criteria for the development in which the business is located.  
 
Signature of Applicant: _______________________________________, Date: ______________ 
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City of Leawood 2020 Schedule of Fees 
 

 
 

 OTHER PLAN APPROVALS Fee 
Planning Hardscape Plan, Landscape Plan, Sign Plan $200.00 each 

 Sport Court Application $75.00 each 
 Roofing Material & Color Application $75.00 each 
 Modification of Stipulations $200.00 @ application 
 Final Plan for Changes to Building 

Façade/Elevations Application 
$300.00 each 

 Final Plan Re-Inspection Fee $75.00 each 
 Wireless Communication Facilities Co-

locations and Modifications to Existing Tower 
or Base Station 

$300.00 each 

 Administrative Review of Electric Car 
Charging Stations 

$100.00 each 

 Administrative Review of Ground Mounted 
Utility Box 

$100.00 each 

 Administrative Review of DAS/SCF Facility $125.00 each 
 Administrative Review of WiFi Antennae 

Systems 
$200.00 each 

 
 SIGNS & BANNERS Fee 

Planning Monument Sign/Structures- All sizes 
[Additional electrical permit required] 

$200.00 

 Permanent Sign – Wall Sign- All sizes 
[Additional electrical permit required] 

$4.00 @ sq. ft.  
[min. $25.00] 

 Permanent Sign  - Canopy Sign – All sizes $4.00 @ sq. ft. 
[min. $25.00] 

 Permanent Sign  - Awning Sign – All sizes $4.00 @ sq. ft. 
[min. $25.00] 

 Permanent Sign  - Blade Sign – All sizes 
[Additional electrical permit required] 

$4.00 @ sq. ft. 
[min. $25.00] 

 Permanent Sign  - Building Identification 
Symbols – All sizes 
[Additional electrical permit required] 

$4.00 @ sq. ft. 
[min. $25.00] 

 Permanent Sign  - Directional Sign – All sizes 
[Additional electrical permit required] 

$4.00 @ sq. ft. 
[min. $25.00] 

 Permanent Sign  - Directory Sign – All sizes 
[Additional electrical permit required] 

$4.00 @ sq. ft. 
[min. $25.00] 

 Permanent Sign  - Signage on Architectural 
Structures – All sizes 
[Additional electrical permit required] 

$4.00 @ sq. ft. 
[min. $25.00] 

   
 
 



KEY PROJECT DEADLINES FOR PLANNING COMMISSION 
By Project Type 
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IMPORTANT DATES AND ACTIVITIES 
The following are a list of key activities and deadlines that must be accomplished 
prior to the Planning Commission Meeting.  Other requirements and deadlines will 

be communicated by Planning Staff or the Public Works Department. Failure to 
meet any of these deadlines will result in a continuation of the project to the next 

Planning Commission Meeting. 

      PLANNING COMMISSION APPLICATION DEADLINE 

      

Application: The applicant must submit a completed application (including all 
required signatures), 1 copy of all required plans and/or plats, a pdf of all plans/plats, 
and the required fee by the Planning Commission application deadline. 

   
 

  

Stormwater Drainage Study: A Stormwater Drainage Study, in accordance with 
Sections 15-516 and 15-517 of the City’s Stormwater Management Ordinance and all 
applicable sections of APWA, must be submitted directly to the City Engineer within 
the Public Works Department on or before the Planning Commission application 
deadline.  Contact the Public Works Department for details. 

   
 

  
Traffic Study: A Traffic Study must be submitted directly to the City Engineer within 
the Public Works Department on or before the Planning Commission application 
deadline.  Contact the Public Works Department for details. 

      
MINIMIMUM OF 20 DAYS PRIOR TO PLANNING COMMISSION 

MEETING (not including day of meeting) 

    
  

Posting of Signs: Signs must be posted a minimum of 20 days prior to Planning 
Commission meeting (not including day of meeting) along each public R.O.W.  The 
City provides the signs.  Contact the Planning Services Division. 

    
  

Public Notice: Public notice must be sent a minimum of 20 days prior to Planning 
Commission meeting (not including day of meeting) by certified mail with return 
receipt, for properties within 200 ft. of proposed development.  A draft of the letter 
must be submitted to Staff for approval prior to mailing. 

      MINIMUM OF 10 DAYS WITHIN FILLING OF APPLICATION 

    
  

Interact Meeting: The applicant is required to send courtesy notification to residents 
within 500 ft. of the proposed development and president(s) of adjacent and/or nearby 
homes association(s), even if beyond the 500 ft.  This letter must be submitted to Staff 
for approval prior to mailing.  In addition, proof of such notice must be submitted. to 
City Planning staff either upon the filing of an application or within 10 days thereafter. 

      10 DAYS PRIOR TO PLANNING COMMISSION MEETING 

    
  

Interact Meeting Summary: A summary of the Interact Meeting must be submitted 
to Planning Staff a minimum of 10 days prior to Planning Commission Meeting. 

      2 DAYS PRIOR TO PLANNING COMMISSION MEETING 

    
  

Proof of Public Notice: The return receipts from the certified mailing of public notice 
must be submitted to the Planning Staff 2 days prior to Planning Commission Meeting. 

      DAY OF PLANNING COMMISSION MEETING 

  
    

Maintenance of Sign Affidavit: The sign provided by the City of Leawood for 
rezoning and Special Use Permits shall be maintained and kept in place by the 
applicant until the conclusion of the public hearing before the Plan Commission or until 
withdrawal of the application, at which time the sign may be removed by the applicant; 
but in any event, the sign shall be removed by the applicant after final action on the 
application.  The applicant shall file an affidavit at the time of the public hearing before 
the Plan Commission that the sign was placed and maintained to the hearing date as 
required by this ordinance.  No application shall be heard by the Planning Commission 
or the Governing Body unless such affidavit has been filed. 

 



LEAWOOD PLANNING COMMISSION 
 
The Leawood Planning Commission is a nine member non-partisan body whose members are appointed by the Mayor and confirmed by 
the Governing Body. 
 
The Planning Commission prepares the Comprehensive Plan that is used as a general guide for the development of the community.  The 
Comprehensive Plan is reviewed and updated annually as part of the commission's ongoing process of evaluating trends and patterns.  
The Commission also reviews all zoning, special use permit, and site plan and plat applications prior to making recommendations to the 
governing body for final action. 
 
The regular scheduled public meetings of the Planning Commission are held at 6:00 PM on the fourth Tuesday of each month in the City 
Council chambers, 4800 Town Center Drive.  The Commission may also schedule a special meeting and/or conduct a study session on 
the second Tuesday of each month. 
 
Anyone wishing to appear on the Planning Commission agenda or study session agenda should contact Planning Services at (913) 339-
6700. 
 
REZONING, PRELIMINARY PLAN AND SPECIAL USE PERMIT PROCEDURES FOR LEAWOOD, KANSAS 
 
Newspaper publications: The city will be responsible for publishing the notice of public hearing in the official City newspaper not less than 
20 days prior to the end of the public hearing. 
 
Posting of the sign: Upon submission of the application, the City will supply the applicant with a sign to be posted on the property.  The 
sign must be posted not less than 20 days prior to the public hearing. 
 
Letters of notification: The applicant will be responsible for mailing notices by certified mail, return receipt requested, of the proposed 
zoning change to all land owners located within 200 feet of the area proposed to be altered.  These notices must be sent a minimum of 
20 days prior to the Planning Commission hearing. 
 
Public hearing: The Planning Commission hears all zoning requests, hearing from the applicant and anyone in the audience wishing to 
speak for or against the proposal.  The Commission will then make a recommendation for approval or denial to the City Council or 
continue the application to another Planning Commission agenda.  The following is an outline of the public hearing process. 
 
1. Staff summarization of comments and recommendations. 
2. Applicant presentation and response to staff comments and recommendations. 
3. Public Hearing 

a. Anyone wishing to speak, either in favor or in opposition has an opportunity to speak. 
b. It is appreciated if the speakers keep repetition to a minimum. 

4. The applicant will have an opportunity to respond to points raised during the hearing. 
5. Planning Commission discussion. 
6. Motion and second by the Planning Commission. 
7. Planning Commission discussion of motion. 
8.   Planning Commission vote on the motion. 
 
Protest period: Certain property owners may file a petition protesting the application within 14 days after the close of the Planning 
Commission public hearing. The petition must be signed by the owners of record of 20% or more of any real property proposed to be 
rezoned, or by the owners of record of 20% or more of the total real property within the area required to be notified in Article 16-5-4.1 of 
the proposed zoning of specific property, excluding streets and public ways and property excluded pursuant to 16-5-4.3. 
 
City Council Action: After the protest period has concluded, the application will be placed on an agenda for a City Council meeting.  The 
Council may then take action on the proposal.  The Council may approve the Planning Commission’s recommendation, or it may amend 
and approve or remand the proposal to the Planning Commission for further consideration. 

 
 
 
 
 
 

 

Marc Elkins 

 
David Coleman 

 
Matt Block 

 

Doug Stevens 

 

Arthur Peterson 

Liz Hoyt 

 

Steve McGurren 

Mandi Hunter 

 

 Stacey Belzer 

 

PLANNING COMMISSIONER’S 
SEATING CHART 



 
 

To all the developers in the City of Leawood, Kansas: 

 

Signage must be reviewed by the Planning Commission and approved by the Governing Body if the 

application pertains to: 

 A change to existing development sign criteria, 

 A sign plan for which development criteria does not exist. 

 

Sign plans for businesses located in developments for which sign guidelines have already been 

reviewed by the Planning Commission and approvd by the Governing Body may be approved 

administratively, and are not required to appear before the Planning Commission and Governing 

Body. All signs, whether approved administratively or by the Governing Body, must acquire a sign 

permit from the Planning and Development Department prior to errection of the sign.   

 

The information contained in this packet will explain Leawood's procedures and requirements 

necessary for Final Sign Development Plan approval. These procedures and regulations are 

governed by the Leawood Development Ordinance.   

 

Please contact the Planning and Development Department if there are any questions, (913) 663-

9160. 

 

 

Planning and Development Department 

City of Leawood, Kansas  

January, 2020 

 

 
 



 

 
Signage Development Procedure 
 

Final Sign Development Plan 
 
A final sign development plan application and fee must be submitted to the Planning and 
Development Department by the application deadline. The application shall include the 
signatures of all owners of properties that are part of the subject application  or provide proof 
of ownership of all owners through the completion of the ownership affidavit.   
 
Final sign development plans are required at the time of application.  These plans must 
conform to all sign development plan requirements.  One (1) full set shall be provided by the 
deadline. The criteria for these plans is addressed in the final sign development plan 
checklist.   
 
After the Staff has reviewed the first submission and made their comments, the applicant will 
be notified of deficiencies by letter.  The applicant will then be given a second deadline to 
submit twelve (12) complete sets of revised plans.  All plans must be stapled and folded to a 
size not to exceed 9” X 12”, plans that do not meet this standard will not be accepted.  After 
a second review, the staff will make a recommendation to the Planning Commission.  A 
written report and meeting agenda will be sent to the applicant prior to the meeting.  This 
report is the same report that the Planning Commissioners receive.  At the Planning 
Commission hearing a representative should be in attendance to present the proposed 
development.  The representative is required to have a complete set of color renderings of 
the proposed signage.  The Planning Commission then makes a recommendation to the 
Governing Body.  The Planning Commission will take action by either making a 
recommendation of approval, recommendation of denial or continuing the application for 
final action at a later date.  
 
The staff will forward the Planning Commission recommendation to the Governing Body.  
The Governing Body will take action either approving or disapproving the recommendation 
of the Planning Commission. The Governing Body may continue its action on the application 
for final action at a later date.  The Governing Body may also remand the application back to 
the Planning Commission for reconsideration. A representative must be present at the time 
of hearing. 
 
Following approval from the Governing Body, the applicant/owner must obtain a sign permit 
from the Planning and Development department prior to the erection of the sign. 
 
 



 
 
 
Summary 

 
The applicant is responsible for meeting all applicable City codes in their submission.   
Incomplete submissions will be rejected.  It is the applicant's responsibility to ensure that all 
of the required documents have been submitted to Staff. 
 

FINAL SIGN DEVELOPMENT PLAN CHECKLIST 
 

Application Requirements.  The applicant shall submit to the Planning Department three (3) 
copies of the proposed final sign development plan, or such other number required by the 
Director.  The final sign development plan shall be accompanied by a completed application 
form approved by the Director along with required supplemental information.  The sign 
development plans and supplemental information shall include the following: 

 
1. Sign Development Plan: A sign development plan shall contain the following: 

a. Sign Detail:  A detail of the proposed signage shall include the following information: 
1. Dimensions of the overall sign; 
2. The area of the sign, calculated by drawing a rectangular box around the entire 

sign; 
3. The sign area as a percentage of the façade, if the sign is a wall sign; 
4. Dimensions of the characters (including logos) contained within the sign (height 

and width); 
5. The detail shall be labeled with the materials from which the sign shall be 

constructed (including the sign face, lettering and base if applicable); 
6. The sign detail shall show the proposed color of the sign and will indicate the 

color of the returns; 
7. The sign detail shall contain a dimensioned side profile to indicate the thickness 

of the characters; 
8. A description and diagram of any proposed lighting of the sign shall be submitted.  

If the sign is proposed to be illuminated by an exterior light fixture the model and 
color of the light fixture shall be included. 

b. Simulation:  A colored simulation of the sign on all elevations where the signage is 
proposed shall be submitted. 

c. Design guidelines:  Within developments that are governed by design guidelines 
and/or sign criteria, additional signage that was not apporoved as part of a final site 
plan, shall submit a copy of the applicable design guidelines and sign criteria.  In 
addition, a letter shall be submitted from the entity that is responsible for the review 



 
of the signage, stating that the proposed signage meets the development’s design 
guidelines and sign criteria.   

d. Description of adjacent signage:  A description of the existing signage for adjacent 
buildings shall be submitted.  This description shall include size, dimensions of 
characters, color, materials and the type any lighting for the signage.  

e. Statement of need:  A statement from the applicant/owner shall be included that 
states the reason the proposed signage is necessary. 

 
 
 
 
 
 
 
 
 





 
APPLICATION FOR 
SIGN PLAN 

        FEE: $200        #_____________                                                                                                                                                                                          
 
 
 

 
 
 

1. Name of Project: 

2. Location or Address of Subject Property: 

3. Name of Development: 

4. Does the Development have Sign Criteria on file with the City?           Yes_______  No _________ 

5. Building/Tenant Space Number within the Development :                                                         

OWNER OF RECORD:                                                      CONTACT PERSON: 
Business Name_______________________________ 
Contact Name________________________________ 
Address ____________________________________ 
City/State _______________________ Zip_________ 
Phone __________________ Fax ________________ 
Email _______________________________________ 

Business Name_______________________________ 
Contact Name________________________________ 
Address ____________________________________ 
City/State _______________________ Zip_________ 
Phone __________________ Fax ________________ 
Email _______________________________________ 

This space is for additional information you would like to provide in response to the questions on this form. Attach 
additional sheets if necessary. 

 
         
  
 

 
 
APPLICANT                                                                                PROPERTY OWNER 
 
 
Applicant’s Signature                                                                                       Owner’s Signature 
 
 
 
 
 
 
 
 
 
 
Last revised 1/1/2019 
 

Please read the application fully before completing. This application cannot be processed unless complete with all the required documents attached. If you need any 
assistance in completing the form, please call the Planning and Development Department at (913) 339-6700 x 160.  Fax: (913) 339-6781 
 
 
 
 
 

FOR OFFICE ONLY 
 
Date Filed:                                       Accepted by:                                      Fee Collected: 
Case Number:                                  PC Meeting Date: 
Planning Commission Recommendation: 
 
 
  

PROPERTY INFORMATION 

APPLICANT INFORMATION 



 
 
 
 
 
 
 
 
 
 



APPLICATION FOR PERMANENT SIGN PERMIT
CITY OF LEAWOOD
PLANNING AND DEVELOPMENT Sign Permit No.___________________

SECTION 1 – BUSINESS ADDRESS
The undersigned hereby applies for a permit to construct or install the same under the regulations and require-
ments of Section 4-6 of the Leawood Development Ordinance for:

Business Name: ___________________________________________________________________

Sign to be located at (address): _______________________________________________________

Name of Development where sign is located: ____________________________________________

SECTION 2 – APPLICANT/OWNER INFORMATION
Applicant Name:__________________________________            Owner             Agent          Contractor

Company Name:__________________________________

Address: ___________________   City:_________________   State:__________       Zip:__________

Email: ____________________________ Phone: _____________________ 

Applicant Signature:__________________    Property Owner Signature: ________________________

     Submittal of a management letter approving the sign per the approved development sign criteria. 

SECTION 3 – SIGN TYPE
Type of Sign:         Type of Illumination (check all that apply):

Wall Sign

Blade Sign

Monument Sign

Marquee/Canopy Sign

Awning Sign

Non Illuminated

Indirectly Illuminated

Externally Illuminated

Halo Lit

Internally Illuminated

Push-thru Acrylic
Other

N    

Building Elevation

SECTION 4 – SIGN DIMENSIONS (see SECTION 6 for reference) 
Height of top of sign above grade: ______________________________________ft.

Sign dimensions: ____________________ft. wide x ____________________ft. high

Area of sign: _____________sq. ft.                     Area of façade: ____________sq. ft.

Area of sign expressed as a % of façade of tenant space: ____________________ft.

Business or product to be advertised: ______________________________________________________

General description of sign: ______________________________________________________________ 
              
SECTION 5 – FOR PLANNING STAFF ONLY 
Fee Due $___________________ Planning Staff ______________________________________________
This permit is issued solely for the purposes set forth in the above application approved on the ____________ 
day of ______________________________, and not otherwise, and is conditioned upon strict compliance with 
all of the provisions of the City of Leawood regulations now in force and effect, and subject to revocation upon 
any violation thereof.

NOTE: THIS TWO-PAGE APPLICATION MUST BE COMPLETED IN ITS ENTIRETY PRIOR TO STAFF REVIEW.

S E W



SECTION 6 – PLOT PLAN GUIDE FOR APPLICANT

Please provide the following details with the elevation drawing and plot plan of your sign.              
CHECK BOX WHEN COMPLETE.

     Sign Area as Calculated
Measured within a single continuous rectangle 
enclosing the extreme limits of a sign panel.

     Facade Dimensions
Measured as the total length of the tenant space 
and total height of the tenant space to the eave. 
(Sign can be no more than 5% of façade).

     Signable Area
Is a rectangular area on a building façade which 
is bounded by building edges, architectural 
features such as columns, windows, doors, 
projections, recesses, and change of material. 
(Sign can be no more than 90% of signable 
width and 85% of signable height).

     Letter Return
The side of the channel letter, 
typically 3” or 5” in depth.

     Letter Material
Indicate material of sign face.

Indicate material of sign returns.
(Acrylic, vinyl, aluminum etc.)

     Letter Illumination
Non-Illuminated, Indirectly 
Illuminated, Externally Illuminated, 
Halo Lit, Internally Illuminated, Push-
through acrylic, Other

     Profile View
Indicate return dimensions and 
mounting techniques.

     Letter Opacity
A. Indicate whether the letter 
faces are opaque or translucent.

B. Indicate whether the letter 
returns are opaque or translucent.

NOTICE:  AN ACCURATE ELEVATION DRAWING AND PLOT PLAN SHOWING BUILDINGS ON THE PREMISES 
AND PROPOSED SIGN, INCLUDING DIMENSIONS MUST BE ATTACHED HERETO. BOX SIGNS AND RACEWAYS 
ARE NOT PERMITTED. 

     Box Signs – Prohibited
“Cut-sheet,” or other sign types, 
including logos, where the entire 
sign surface is illuminated, with 
the exception of drive-thru menu 
boards. 

Only signs that contain both 
translucent and opaque elements 
will not be considered a box sign. 
(See image below for example of 
acceptable logo).



C) For purposes of this Section, the term “recreational vehicle” is defined as follows: 

D) Any unit designed primarily for recreation, living, or sleeping purposes, and permanently equipped 
with wheels or permanently placed upon a wheel device for the purpose of transporting from place 
to place.  This shall include but is not limited to camping trailers, campers, tent trailers, motor 
homes, tent campers, buses, snowmobiles, jet skis/wave runners and boats of all sizes. This 
definition shall not include such vehicles or units parked or stored inside an enclosed garage. 

 (Ord. 2015, 08-18-03) 

16-4-6   SIGN REGULATIONS 

16-4-6.1  Statement of Intent 

The Governing Body finds that unregulated proliferation of signs results in visual clutter, which is harmful 
to neighborhood aesthetics and property values and may cause traffic hazards.  The provisions of these 
Sign Regulations are intended to regulate and control all signs in the City of Leawood.  It is the intent to 
limit visual clutter and reach a level of aesthetic quality by reducing disharmony in signage and to establish 
a sign identity and promote traffic safety for Leawood by limiting the size, type, location and materials of 
which signs may be constructed.  These regulations are enacted to protect the property values in the City 
by enhancing the physical appearance of the City and by authorizing the use of signs that are compatible 
with their surroundings. 

 

16-4-6.2  Applicability 

A sign may be erected, placed, established, created, or maintained in the city only in conformance with the 
standards, procedures, exemptions, and other requirements of this Ordinance.  Signs are permitted only 
as provided in Tables 16-4-6.13, 16-4-6.14, and 16-4-6.15, and subject to the further regulations set forth 
in this Article and as otherwise provided by law.  All other signs are prohibited. 

16-4-6.3  Office, Commercial and Industrial Signage in Planned Districts 

For purposes of these regulations, the terms shopping center, business park, office park, industrial park or 
other grouping of buildings shall mean a project of one or more buildings with two or more tenants that has 
been planned as an integrated development or cluster on property under unified control or ownership at 
the time that zoning was approved by the City.  No permit shall be issued for an individual sign unless and 
until Sign Development Standards have been submitted to and approved by the Governing Body after 
recommendation by the Planning Commission.  

A) Sign Standards:  The developer shall prepare a set of sign standards regulating all signage.  Such 
standards shall run with the land with all leases or sales of portions of the development.  The sale, 
subdivision or other partition of the site after the zoning approval does not exempt the project or 
portions thereof from complying with these regulations.  The size, color, materials, styles of 
lettering, type of illumination and location shall be set out in such standards.  The Final 
Development Plan shall include the Sign Development Standards and be approved as part of the 
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Final Development Plan.  These standards may be revised by resubmitting them to the Governing 
Body for approval after recommendation by the Planning Commission. 

Sign Development Standards for a Planned District shall meet all requirements of this Ordinance 
and are subject to the limitations set forth herein and shall maintain the following as conditions of 
approval and acceptance:  

1) The Development sign standards, once approved, represent a firm commitment by the 
developer that development will indeed follow the approved plans. 

2) The sign concept is to be planned and developed in a manner that will result in clear, 
readable, effective signage. 

3) The developer may be given latitude in using innovative techniques in the development of 
sign concepts. 

4) No permit shall be issued for an individual sign in a planned district unless and until Sign 
Development Standards for the development have been submitted to the Governing Body 
for approval after recommendation by the Planning Commission and the sign is otherwise 
in conformance with the Standards and with this Ordinance.  Provided, however, that 
signs that conform with both the City approved Sign Development Standards for the 
applicable development and the sign requirements of this Ordinance may be permitted via 
a sign permit granted by the Director of Comm16-4-6.3unity Development per Section 16-
4-6.14 of this Ordinance.  In the event any ambiguity exists as to whether a sign conforms 
to either the City approved Sign Development Standards for the applicable development 
or the sign requirements of this Ordinance, or the Director otherwise denies the request 
for permit, then the applicant may apply for sign approval by the Governing Body after 
recommendation of the Planning Commission.   

B) Deviation From Requirements:  Deviations in size, colors, location, number of signs, and 
illumination, may be approved by the Governing Body after recommendation by the Planning 
Commission if it is deemed that an equal or higher quality of development will be produced.  The 
City may, in the process of approving sign concepts, approve deviations from the standard 
requirements as follows, provided any deviation so approved shall be in keeping with the intent of 
this Ordinance, shall be clearly set out in the minutes as well as on exhibits in the record, and 
provided that specific reasons justifying deviations are included in the record.  The following 
deviations may be granted: 

1) In commercial districts if private sign standards have been approved as part of the Final 
Development Plan, then deviations as listed above may be approved; provided, the 
maximum of all wall and canopy signs shall be 5% of the total area of the façade, 200 
square feet, whichever is less, or as permitted in Table 16-4-6.13. 

2) Directory Signs may be permitted that are scaled to pedestrian traffic. 

3) One sign for a subtenant may be permitted per primary tenant provided that all of the 
following apply: 

a. The primary tenant’s gross floor area shall be a minimum of 25,000 sq.ft. 



b. The subtenant sign is necessary to identify a subtenant that has a presence within 
the tenant space, but does not have a separate entrance into the primary tenant 
space. 

c. Signage shall be limited to the identification of the subtenant and shall not identify 
phone numbers, product, specific services offered or any other information about the 
tenant beyond the name and/or logo of the subtenant. 

d. The maximum height of the subtenant sign shall be 75% of the maximum letter height 
of the primary tenant. 

(Ord. 2523, 02-28-2012) 
(Ord. 2748, 09-29-2015) 
(Ord. 2850, 07-25-2017) 

16-4-6.4  Design, Construction, and Maintenance 

All signs shall be designed, constructed, and maintained in accordance with the following standards: 

A) Except for flags, temporary signs, informational signs, and window signs conforming in all 
respects with the requirements of this Ordinance, all signs shall be constructed of permanent 
materials and shall be permanently attached to the ground, a building, or another structure by 
direct attachment to a rigid wall, frame, or other structure. 

B) All signs shall be maintained: a) in good structural condition; b) in compliance with all building and 
electrical codes; c) in conformance with this Ordinance, at all times. 

C) Except for informational signs, no long-term temporary sign (to be used longer than 10 days) shall 
be constructed of solely paper type products (including cardboard), and must be made of a 
durable material. 

16-4-6.5  Permits Required 

A) Permits Required.  Except as provided by this Ordinance, or by other ordinance or resolution of 
the city, it shall be unlawful for any person to erect, construct, alter, relocate or convert any sign or 
other advertising structure as defined herein, without first obtaining a sign permit from the 
Planning and Development Department after payment of the required fee.  Furthermore, the 
property owner shall maintain in force, at all times, a sign permit for such sign in accordance with 
these regulations.  No sign permit of any kind shall be issued for an existing or proposed sign 
unless such sign is consistent with the requirements of this Ordinance in every respect and with 
the Sign Development Standards in effect for the property. 

1) Applications for sign permits shall be made upon the forms provided by the Planning and 
Development Department. 

2) One set of plans drawn to scale indicating the sign location on a site plan, sign size, 
method of illumination, colors, materials of the sign and method of attachment are 
required. 

3) The applicant shall submit any other information deemed necessary by the Director of 
Planning and Development.  



B) Permit Fees.  Every applicant, before being granted a permit, shall pay a fee as established by the 
Governing Body.  For any sign erected or placed without a permit, the fee shall be double the 
established fee. 

C) Permit Issued If Application Is In Order.  It shall be the duty of the Director, upon receipt of an 
application for a sign permit, to review the application and to conduct such other investigation as 
is necessary to determine the accuracy of the application.  If it appears that the applicant has 
provided the information requested in the application and that the information is accurate and that 
the proposed sign when placed will comply with the provisions of law, the sign permit shall be 
issued. 

D) Denial of Application for Sign Permit.  If the Director determines that the proposed sign is not in 
compliance with all the requirements of this article and with all other laws and ordinances of the 
city, the requested permit shall not be issued and the applicant shall be advised of the reason for 
such determination.   

16-4-6.6  Exemptions from Permit Requirements 

Permits shall not be required for the following: 

A) Any sign erected by the City, County, State or Federal government including street markers and 
traffic signs. 

B) Any sign necessary for public safety erected by utility companies within their respective 
easements. 

C) Any sign specifically required by the building codes, Leawood Development Ordinance or 
Subdivision Regulations of the City of Leawood. 

D) Maintenance of signs. 

E) Temporary signs.  [See Section 16-4-6.15 for regulations pertaining to Temporary signs.]. 

16-4-6.7  Sign Area Calculations 

The following principles shall control the computation of sign area and sign height. 

A) Computation of Area of Individual Signs.  The area of single panel sign shall be measured within a 
single continuous perimeter enclosing the extreme limits of a sign panel, and in no case passing 
through or between any adjacent elements of the same; however, such perimeter shall not include 
structural elements or supports outside the limits of such sign and not forming an integral part of 
the display.  The gross area of a sign composed of separate letters, symbols or words attached 
directly to an architectural facade shall be measured as the area enclosed by straight lines drawn 
closest to copy extremities encompassing individual symbols or words.  Sign band area shall be 
included in the area calculations. 

B) Computation of Area of Multifaced Signs.  The sign area for a sign with more than one face shall 
be computed by adding together the area of all sign faces visible from any one point.  When two 
identical sign faces are placed back to back, so that both faces cannot be viewed from any point 
at the same time, and when such sign faces are part of the same sign structure and are not more 
than 42 inches apart, the sign area shall be computed by the measurement of one of the faces. 



C) Computation of Height.  The height of a sign shall be computed as the distance from the base of 
the sign at normal grade to the top of the highest attached component of the sign.  Normal grade 
shall be construed to be the existing grade after construction, exclusive of any filling, berming, 
mounding, or excavating solely for the purpose of locating the sign.  In cases which the normal 
grade cannot reasonably be determined, sign height shall be computed on the assumption that 
the elevation of the normal grade at the base of the sign is equal to the elevation of the nearest 
point of the crown of a public street or the grade of the land at the principal entrance to the 
principal structure on the lot, whichever is lower.  

D) In the event that a building has a curved wall, the area of the facade, for sign purposes, will be 
determined by drawing two lines perpendicular to the facade.  This will then be considered as 
straight walls, with the area of this facade to be used in determining the size of the allowed 
signage. 

E) Maximum area.  A total of 200 square feet per sign is allowed for all permanent signage except as  
allowed on Table 16-4-6.13.   

(Ord. 2846, 07-01-17) 

16-4-6.8  Non-Conforming Signs 

In the event a sign erected prior to the adoption of this Ordinance does not conform to the provisions and 
standards of the ordinance, then such sign(s) shall be modified to conform or be removed according to the 
following: 

A) Nonconforming signs may only be replaced with conforming signs. 

B) Any maintenance, repair or alteration of a nonconforming sign shall not cost more than 50% of the 
current value of the sign as of the date of alteration or repair. 

C) Any maintenance, repair or alteration in excess of 50% shall require the sign to come into 
compliance. 

16-4-6.9  Prohibited Signs 

All signs not expressly permitted within this Ordinance or exempted from regulation herein are prohibited 
in the city.  Prohibited signs include, but are not limited to: 

A) Signs which are attached to any tree, fence, branch, another sign, or utility pole when such sign is 
located on public property, including right-of-way, provided, however, that this prohibition shall not 
apply to warning signs issued and properly posted by a utility company. 

B) Signs other than those specifically allowed by this Ordinance that are capable of being carried, 
wheeled or moved from one location to another. 

C) Attention-attracting devices not specifically allowed by this Ordinance. 

D) Flashing or blinking signs. 

E) Neon window signs. 

F) Electronic graphic signs, with the exception of drive-thru order confirmation displays. 



G) Strings of light bulbs except when used for decorative purposes during a holiday season and not 
in excess of 7 1/2 watts.  Said strings of bulbs may not traverse street rights-of-way. 

H) Roof signs. 

I) Rotating signs. 

J) Animated signs. 

K) Digital readout signs, with the exception of drive-thru order confirmation displays.   

L) Changeable copy signs, with the exception of drive-thru menu boards or drive-thru order 
confirmation displays. 

M) Signs painted directly on exterior walls or surfaces. 

N) Signs whose source of illumination is visible from off site. 

O) Any sign within the public right-of-way, or on other public property, not authorized by the 
Governing Body. 

P) Any sign which displays obscene matter. 

Q) Pole signs. 

R) Any sign that blocks the clear sight triangle of an intersection. 

S) Real estate advertisements and signs not fairly and truthfully imparting to the public accurate 
information in regard to zoning classification and Comprehensive Plan information. 

T) Signs displayed with twirlers, flags, balloons or other paraphernalia. 

U) Illuminated signs with exposed incandescent bulbs or exposed incandescent fluorescent tubes. 

V) Signage associated with a drive-thru other than as explicitly permitted within this ordinance. 

W) Signs which have been allowed to fall into a state of disrepair, without a clean and neat 
appearance. 

X) Signs which are applied or affixed to a sidewalk, crosswalk, curb, curbstone, lamppost, hydrant, 
tree, shrub, tree stake or guard, railroad trestle, electric light or power or telephone or telegraph 
pole, or wire appurtenance thereof or upon any fixture of the fire alarm or police alarm system or 
upon any lighting system, pubic bridge, street sign or traffic sign.  

Y) Signs placed at intersections of any street in such a manner as to obstruct free and clear vision; or 
any location where, by reason of the position, shape or color, the sign may interfere with, obstruct 
the view of, or be confused with any authorized traffic sign, signal or device; or which makes use 
of the words “stop,” “look,” “drive-in,” “danger,” or any other word, phrase, symbol or character in 
such manner as to interfere with or mislead or confuse traffic. 

Z) Signs placed in the sight triangle of any roadway corner.  The sight triangle shall be defined as the 
Intersection Sight Distance that shall conform with A Policy on Geometric Design of Highways and 
Streets, Latest Edition, American Association of State Highway and Transportation Officials. .     

AA) Box signs, “cut-sheet,” or other sign types where the entire sign surface is illuminated, with the 
exception of drive-thru menu boards.  



BB) Permanent signs which identify phone numbers, product, or any other specific information about 
the tenant beyond the name of the tenant.  

(Ord. 2846, 07-01-17) 

16-4-6.10  General Regulations  

A) Unless otherwise noted herein, all background colors used on signs shall match or be compatible 
with primary accent colors used on building elevations, and shall be approved by the City.   

B) Exterior neon signage and lighting that is visible from the public streets shall not be allowed 
without approval by the City.   

C) Signage and building addresses on the facades of buildings shall be individual cast letters that 
reflect the style of the building.  Metal lettering is encouraged.  Anchor tenants shall have signage 
heights reviewed on an individual basis.  Signage for remaining tenants shall be limited to 18 
inches in height and placed on a recessed surface of the building.  Signage color will be limited to 
one color per building or building group.  Covered pedestrian walkways shall be allowed additional 
signage suspended from the ceiling or by plaques recessed in walls.  Signage at covered 
walkways shall be limited in size and consistent in color, size, and material per building or building 
group.  Signage in windows shall be permanently affixed to the glass by painting, with the 
exception of non-illuminated open/closed signs, which may be removable.     

D) Monument signs shall comply with the following additional requirements, or as permitted in Table 
16-4-6.13: 

1) Dimensions -- 6’ maximum in height (inclusive of base), 10’ maximum in length, 18” 
minimum to 24” maximum in width. 

2) Base -- brick masonry, stone, or other solid base that is coordinated with the primary 
finish material used in the project building elevation.  The base of the sign shall be a 
minimum of 12” in height. 

3) Graphics/Text -- signs may include the name or graphic identification of the project or 
development.  Such graphic or text shall not exceed 18” in height. 

4) All signs shall be of sound structural quality, be maintained in good repair, and have a 
clean and neat appearance. 

5) Face of Sign shall be smooth.  All signs or other advertising structures shall have a 
smooth surface and no nails, tacks or wires shall be permitted to protrude therefrom.  

6) Signs shall be setback a minimum of 5’ from all property lines and sidewalks, and shall 
not be within traffic circles, or within sign triangles.   

7) All signs shall comfortably fit within the signable area and shall have a maximum length of 
90% of the signagable area and maximum height of 85% of the signable area. 

(Ord. 2846, 07-01-17) 

 

 



16-4-6.11  Abandoned or Unsafe Signs 

A) Except as otherwise provided in this Ordinance, any sign including its structure which is located 
on a building, structure or premises that becomes vacant and unoccupied for a period of 6 months 
or more, or any sign which pertains to time, event or purpose which no longer applies, shall be 
deemed to have been abandoned. 

B) An abandoned sign is prohibited and shall be removed by the owner of the sign or the owner of 
the premises.  In addition, the facade or place where the sign was attached shall be restored to its 
normal appearance. 

C) If the sign has not been removed after the 6 month time period has elapsed, the City shall notify 
the property owner of record in writing that the sign shall be removed within 10 days after the date 
of the notice.  If the sign has not been removed within the 10 days, the Designated Official may 
have the sign removed and shall have the costs of the removal be paid by the property owner. 

D) The Community Development Department shall mail a statement of removal costs of said sign to 
the last known address of the owner of the property, and if such costs are not paid within 10 days, 
the Designated Official shall take such further action as may be warranted to collect such sums. 

E) If the Designated Official finds that any sign or other advertising structure regulated is unsafe, 
insecure, or a menace to the public, written notice shall be provided to the permittee.  If the 
aforementioned sign was installed without a permit, the owner of the property shall be notified.  If 
the permittee or owner fails to remove or alter the structure so as to comply with the standards set 
forth, within 48 hours after such notice, such sign or advertising structure may be removed, 
altered, or otherwise brought into compliance by the Designated Official at the expense of the 
permittee or owner of the property on which it is located.  

(Ord. 2846, 07-01-17) 

16-4-6.12  Unlawful Signs 

A) It is unlawful to place or maintain any sign in violation of the terms of this Ordinance. 

B) It is unlawful to willfully remove a sign belonging to any other person without the consent of the 
owner of the sign or the owner of the property upon which the sign is placed.   

C) Prosecution for Violation.  If the Designated Official or his or her designee shall have reason to 
believe that any sign regulated herein is constructed, erected, or being maintained in violation of 
this Ordinance or that any provision of the Ordinance has been or is being violated, (s)he may 
give written notice, in accordance with Section 16-6-1 of this Ordinance, to the person who has 
posted or directed the posting of the sign.  If that person fails to remove or replace the sign so as 
to comply with the standards herein set forth within the time frame provided in such written notice, 
the City may pursue enforcement through the remedies or other actions set forth in Section 16-6-1 
of this Ordinance.  For purposes of this Ordinance, any owner of property shall be responsible for 
compliance with these provisions and may be prosecuted for violation if he or she permits or 
maintains a sign upon his or her property in violation this Ordinance. 

D) Removal.  Any sign which has been placed on public property or in the right-of-way without the 
permission of the person or entity that has a duty to maintain such section of the right-of-way or is 



in the right-of-way and otherwise in violation of the provisions contained in this Ordinance shall be 
immediately removed by any officer of the City. 

E) Revocation of Permit.  The Director is hereby authorized and empowered to revoke any sign 
permit upon failure of the holder thereof to comply with any provision of this Ordinance. 

F) Each day a violation of this Ordinance exists shall constitute a separate violation. 

16-4-6.13  Permanent Sign Regulations 

Signs Permitted in RP-A5, R-1, RP-1, RP-2, RP-3, RP-4 Districts 

Monument Sign (can be double faced) 

Allowable Type Signs identifying entrances of a subdivision or entryway monumentation 

Maximum Number 1 at each major entrance from an arterial or collector street 

Maximum Area As approved by the Governing Body after recommendation of Planning Commission 

Lighting Non-illuminated ,halo-illuminated, or externally-illuminated  

  

Signs Permitted in SD-O District 

Wall Sign / Canopy Sign 
(must be located below eave or parapet) 

Allowable Type Signs identifying commercial office buildings  

Maximum Number 2  

Maximum Area Five percent (5%) of building façade (not to exceed a total of 200 sq. ft. per sign) 

Lighting Non-illuminated, halo-illuminated, or internally illuminated channel letters 

Monument Sign (can be double faced) 

Allowable Type Signs identifying the entrances of a business or office park 

Maximum Number As approved by the Governing Body after recommendation of Planning Commission 

Maximum Area As approved by the Governing Body after recommendation of Planning Commission 
Lighting Non-illuminated, halo-illuminated, externally illuminated  

 
Signs Permitted in SD-CR, SD-NCR, Districts 

Wall Sign or Canopy Sign or Awning Sign 
(must be located below eave or parapet) 

Allowable Type Signs identifying retail or services businesses 

Maximum Number 2 (1 per tenant façade) 

Maximum Area Five percent (5%) of building façade (not to exceed 200 sq. ft. per sign) 

Lighting Non-illuminated, externally-illuminated, halo-illuminated, push-through acrylic letters, or 
internally illuminated channel letters 

Monument Sign (can be double faced) 

Allowable Type Signs identifying a commercial development, or retail or service business 

Maximum Number None.  In lieu of one wall or canopy sign, may be allowed by the Governing Body after 
recommendation by the Planning Commission 

Maximum Area 50 sq. ft., including base 

Lighting Non-illuminated, externally-illuminated,  halo-illuminated, or push-through acrylic letters 

Directional Signs 

Maximum Number 2 

Maximum Area 6 sq. ft. 

Lighting Non-illuminated 

Directory Signs 



Minimum Number of 
Acres 

Only permitted within developments with a minimum of 10 acres. 

Maximum Number The maximum number of directory signs within any single development shall be limited to 
one sign per 5 acres, but in no case shall exceed a total of 6 for the overall development. 

Maximum Size 18 sq.ft. (Includes all components of the sign including supporting structures) 
Maximum Height 6 ft. from grade. (Includes all supporting structures) 
Sign Type Wall, monument, or post and panel . 
Lighting Non-illuminated, externally illuminated, halo-illuminated, push-through acrylic letters, or 

internally illuminated. 
Location Shall be located outside of all structure setbacks and sight triangles. 

Drive-Thru Menu Board 

Structural Type Monument 

Maximum Number 
of Signs 

1 per drive-thru lane, not to exceed 2 total (per establishment) 

Maximum Area of 
Sign 

52 sq.ft., including base 

Maximum Height 7 ft. 

Maximum Height of 
Lettering 

6 in. 

Lighting Non-illuminated, halo-illuminated, push-through acrylic letters, or internally illuminated 

Location Shall be located adjacent to and oriented toward the drive-thru lane and shall be oriented 
away from adjacent areas that are used, zoned or master planned as residential. 

Screening The backs of menu boards shall be screened with either a masonry structure or evergreen 
landscaping of sufficient height to screen the back of the menu board.   

Drive-Thru Order Confirmation Display 

Maximum Number One per drive-thru lane, not to exceed 2 total (per establishment) 

Maximum Area of 
Display 

3 sq.ft. 

Maximum Size of 
Support Structure 

8 sq.ft. and 5 ft. in height for structures whose sole purpose is to house the order 
confirmation display, or as approved by the Governing Body if the order confirmation 
display is incorporated into another structure approved as part of the development plan for 
the drive-thru. 

Menu Display 

Structure Type Shall be placed inside a display case that shall be integrated into the façade of the building. 

Maximum Number 1 per tenant entrance, not to exceed 2 total (per tenant) 

Maximum Area 2 sq.ft. 

Lighting Non-illuminated or indirectly-illuminated  

Location  At entrance 

Window Signs 

Maximum Area Twenty percent (20%) of the contiguous window area on which signage is located. 
Signs Permitted in MXD Districts 

 Parking Garage Development Identification Wall Signs 

Minimum Number 
of Acres 

Only permitted within developments with a minimum of 25 acres. 

Sign Type Wall 

Location Facades of parking garages directly adjacent and parallel to a public arterial or 
collector street as shown on the City’s street map, and is not facing property that is 



zoned, used or master-planned for residential use.   

Maximum Number 
of Signs 

1 per façade that fronts onto a public arterial or collector street, as shown on the 
City’s street map. 

Maximum Area of 
Sign 

300 sq.ft. for any individual sign, however, all wall and canopy signage shall not 
exceed 5% of the building façade.  All elements of the sign, including backer 
panels, shall be included in the calculation of the size of the sign. 

Maximum Height 
of Sign 

9 ft. 

Maximum Height 
of Characters 

6 ft. 

Lighting Non-illuminated, externally-illuminated, or halo-illuminated.   

 Garage Multi-tenant Wall Signs 

Minimum Number 
of Acres 

Only permitted within developments with a minimum of 25 acres. 

Sign Type Wall 

Location Facades of parking garages directly adjacent and parallel to a public arterial or collector 
street as shown on the City of Leawood’s street map, and is not facing property that is 
zoned, used or master-planned for residential use.  

Maximum Number 
of Signs 

1 per parking garage that is directly adjacent and parallel to a public arterial or collector 
street, as shown on the City of Leawood’s street map.   

Maximum Area of 
Sign 

300 sq.ft. for any individual signs, however, all wall and canopy signs shall not exceed 5% 
of the building façade. 

Maximum Length of 
Sign 

30 ft.  

Maximum Height of 
Sign 

12 ft. 

Maximum Height of 
Individual Tenant 
Sign within Multi-
tenant Sign 

30 in. 

Maximum Height of 
Characters 

2 ft. 

Lighting Non-illuminated, externally-illuminated, halo-illuminated, or push-through acrylic 
letters 

 Parking Garage Entry Wall Signs 
Sign Type Wall 
Location Directly above and within 2 ft. of the entrances of parking garages. 
Maximum Number 1 per parking garage entrance. 
Maximum Area 120 sq.ft. for any individual sign, however, all wall and canopy signs shall not exceed 5% of 

the building façade. 
Maximum Height 
Sign 

5 ft. 

Maximum Height of 
Characters 

2 ft. 

Lighting Non-illuminated, externally-illuminated, halo-illuminated, or push-through acrylic 
letters 



 Blade Signs on Parking Garages 
Sign Type Blade 
Location Adjacent to entrances of parking garages. 
Maximum Number 1 per parking garage entrance. 
Maximum Area 48 sq.ft. 
Minimum Height 6 ft. 
Maximum Projection 
from Façade 

8 ft. 

Minimum Height of 
Sign Above Grade 

10 ft. 

Lighting Non-illuminated, externally-illuminated, halo-illuminated, or push-through acrylic 
letters 

 Tenant Wall Sign or Canopy Sign or Awning Sign 
(must be located below eave or parapet on façade of leased space) 

Sign Type Wall, Canopy, or Awning 
Maximum Number 2 with a maximum of 1 per facade 
Maximum Area All wall, canopy, awning signs shall not exceed five percent (5%) of an individual façade of 

leased space (not to exceed 200 sq. ft. per sign), whichever is less. 
Lighting Non-illuminated, externally illuminated, halo-illuminated, push-through acrylic letters, or 

internally-illuminated channel letters 
 Tenant Blade Signs 
Sign Type Blade 
Location Front facades of leased tenant spaces. 
Maximum Number 2 with a maximum of 1 per façade. 
Maximum Area 6 sq.ft. 
Maximum Height 4 ft. 
Maximum Projection 
from Façade 

3 ft. 

Minimum Height of 
Sign Above Grade 

8 ft. 

Lighting Non-illuminated, or externally-illuminated  

 Development Monument Signs (can be double faced) 
Sign Type Monument Sign 
Location Limited to street frontages along arterial and collector streets outside of all public right-of-

way, within 30 ft. of adjacent public right-of-way.   
Maximum Number 1 sign for each 1,500 ft. of frontage or portion thereof, not to exceed 2 development 

monument signs per arterial or collector street frontage.  Development monument signs 
along the same street frontage shall be separated a minimum of 400 ft. 

Maximum Area 50 sq.ft., including base 
Maximum Length 10 ft. 
Maximum Height 6 ft. measured from grade to the tallest portion of the sign. 
Maximum Height of 
Characters 

1 character on the sign face may be a maximum of 24 in. in height., all other characters 
shall be a maximum of 18 in. in height. 

Lighting Non-illuminated, externally-illuminated, halo-illuminated, or push-through acrylic letters 
 Vehicular Directory/Multi-tenant Monument Signs (can be double faced) 

Minimum Number of 
Acres 

Only permitted within developments with a minimum of 25 acres. 



Sign Type Monument Sign 
Location Minimum of 100 ft. from all public right-of-way. 
Maximum Number 1 per 5 acres, not to exceed 6 total for the development. 
Maximum Area 28 sq. ft., including base 
Maximum Length 4 ft. 
Maximum Height 7 ft. measured from grade to tallest portion of the sign. 
Maximum size of 
Characters 

1 character on the sign face may be a maximum of 2 sq.ft., all other characters shall be a 
maximum of 6 in. in height. 

Lighting Non-illuminated, externally illuminated, halo-illuminated, or push-through acrylic letters  
 Directional Signs 

Sign Type Monument or post and panel. 

Maximum Number 2 
Maximum Area 6 sq.ft., including base 
Lighting Non-illuminated 
 Pedestrian Directory Signs 

Minimum Number of 
Acres 

Only permitted within developments with a minimum of 10 acres. 

Sign Type Wall, monument, or post and panel. 
Location Within or adjacent to pedestrian areas and a minimum distance of 100 ft. from all public 

rights of way.   
Maximum Number The maximum number of directory signs within any single development shall be limited to 

one sign per 5 acres, but in no case shall exceed a total of 6 for the overall development. 
Maximum Area 18 sq.ft. (Includes all components of the sign including supporting structures) 
Maximum Height 6 ft. measured from grade to the tallest part of the sign. (Includes all supporting structures) 
Lighting Non-illuminated, externally illuminated, halo-illuminated, push-through acrylic letters, or 

internally illuminated  
Menu Display Façade Signage 

Structure Type Shall be placed inside a display case that shall be integrated into the façade of the 
building. 

Maximum Number 1 per tenant entrance, not to exceed 2 total (per tenant) 

Maximum Area 3 sq.ft. 

Lighting Non-illuminated or indirectly-illuminated 

Location At entrance 

 Drive-Thru Menu Board 

Structure Type Monument 

Maximum Number 
of Signs 

1 per drive-thru lane, not to exceed 2 total (per establishment) 

Maximum Area 52 sq.ft., including base 

Maximum Height 7 ft. 

Maximum Height 
of Lettering 

6 in. 

Lighting Non-illuminated, halo-illuminated, push-through acrylic letters, or internally 
illuminated 

Location Shall be located adjacent to and oriented toward the drive-thru lane and shall be 
oriented away from adjacent areas that are used, zoned, or master planned as 
residential. 



Screening The backs of menu boards shall be screened with either a masonry structure or 
evergreen landscaping of sufficient height to screen the back of the menu board. 

 Drive-Thru Order Confirmation Display 

Maximum Number One per drive-thru lane, not to exceed 2 total (per establishment) 

Maximum Area of 
Display 

3 sq.ft. 

Maximum Size of 
Support Structure 

8 sq.ft. and 5 ft. in height for structures whose sole purpose is to house the order 
confirmation display, or as approved by the Governing Body if the order 
confirmation display is incorporated into another structure approved as part of the 
development plan for the drive-thru. 

 Window Signs 

Maximum Area Twenty percent (20%) of the contiguous window area on which signage is located. 
Signs Permitted in BP District 

Monument Sign (can be double faced) 

Allowable Type Signs identifying the entrances of a business or office park 

Maximum Number As approved by the Governing Body after recommendation of Planning Commission 

Maximum Area As approved by the Governing Body after recommendation of Planning Commission 

Lighting Non-illuminated, externally-illuminated or halo-illuminated  

Wall Sign 

Allowable Type Signs identifying business or commercial establishments within a business park 

Maximum Number 1 per façade (maximum of 2 signs total).   

Maximum Area 5% of façade (maximum 100 square feet) 

Lighting Non-illuminated, externally-illuminated, or halo-illuminated  

Monument Sign (can be double faced) 

Maximum Number 1, only if substituted for one of the permitted wall signs 

Maximum Area 50 square feet maximum, including base 

Lighting Non-illuminated, externally-illuminated or halo-illuminated  
 
 

Directional Signs 

Maximum Number As approved 

Maximum Area 6 sq. ft. 

Lighting Non-illuminated 

Window Signs 

Maximum Area Twenty percent (20%) of the contiguous window area on which signage is located. 
Signs Located on Architectural Structures 

Function Shall identify the name of the overall development and/or the City of Leawood only. 

Temporary Signage No temporary signage shall be permitted to be placed on architectural structures. 

Maximum Number 
of Signs Per 
Architectural 
Structure  

A maximum of two signs per side of the architectural structure shall be permitted, one sign 
may be a logo. 

Maximum Number 
Sides Displaying 
Signage 

Signage shall not be displayed on more than two sides of the architectural structure. 

Maximum Sign Area The maximum area of all signs on any given façade of an architectural structure shall not 
exceed 15% of the façade, or a maximum of 36 sq.ft., whichever is less.  All signage shall 



comfortably fit within the signable area of the architectural structure. 

Maximum Character 
Height 

The maximum height of characters, including logos, shall be 24 in. 

Maximum Height of 
Multi-line Signs 

The maximum height of multiline signage shall be 30 in. 

Lighting Halo-illuminated, externally illuminated, or non-illuminated . 

Public/Semi-Public Campuses in all Districts 

Associated Uses Permitted only for Public and Semi-Public uses including government uses, churches, and 
schools. 

Minimum Acres 10 acres. 

Development Monument Signs 

Maximum Number One per frontage.  However, one additional sign may be added for street frontage along a 
public right-of-way exceeding 2,500 ft. 

Maximum Size 50 sq.ft., including base 

Maximum Height 6 ft. from grade. 

Maximum Length 10 ft. 

Sign Type Monument . 

Lighting Halo-illuminated, externally illuminated, push-through acrylic letters, and non-illuminated . 

Location A minimum of 5 ft. from all public right-of-way and outside of all site triangles. 

Wall Signs 

Maximum Number One per façade with a maximum of two per building not to include building identification 
symbols. However, a third sign with a maximum of 50 sq.ft. may be added in lieu of a 
monument sign. 

Maximum Size The maximum of all signage on a building façade shall be the lesser of 5% of the building 
façade, or 200 sq.ft. 

Lighting Internally illuminated channel letters, halo-illuminated, externally-illuminated, or non-
illuminated . 
 

Building Identification Symbols 

Maximum Number Limited to one per building façade with a maximum of three total. 

Maximum Size 10 sq.ft. 

Maximum Height  3 ft. for a wall sign 

 6 ft. from grade for a monument sign or post and panel sign. 

Sign Type Wall, monument, or post and panel . 

Lighting Halo-illuminated, externally-illuminated, or non-illuminated. 

Location Per approved development plan. 

Directory Signs 

Maximum Number  Limited to one per public street frontage within required exterior building setbacks, with 
a maximum of four total signs. 

 Interior of the site outside of required exterior building setbacks, with a maximum of 
four signs per building. 

Maximum Size 18 sq.ft., including base 

Maximum Height 6 ft. from grade. 

Sign Type Monument, or post and panel . 

Lighting Externally illuminated, internally-illuminated, or non-illuminated. 

Location Per approved development plan and outside of all site triangles. 

Directional Signs 

Maximum Number Two per building.  However, no directional signage shall be located within any required 



exterior building setbacks. 

Maximum Size 6 sq.ft., including base 

Maximum Height  4 ft. from grade if the sign is a maximum of 4 sq.ft. 

 3 ft. from grade if the sign is greater than 4 sq.ft., but in no case shall the sign be 
greater than 6 sq.ft. 

Sign Type Monument, or post and panel. 

Lighting Externally-illuminated, or non-illuminated. 

Location Per approved development plan and outside of all site triangles. 

Banners Mounted on Light Poles 

Maximum Number Two per light pole. 

Maximum Size 9 sq.ft. 

Maximum Height 6 ft. 

Maximum Width 18 in. 

Minimum Vertical 
Clearance 

10 ft. 

Lighting Externally illuminated, or non-illuminated . 

Entry Door Signs 

Maximum Number One per entrance. 

Maximum Size 2 sq.ft. 

Sign Type Wall  

Lighting Externally illuminated, or non-illuminated. 

Location Directly on, or adjacent to an entry door. 

Window Signs 

Maximum Area Twenty percent (20%) of the contiguous window area on which signage is located. 

 
 (Ord. 2479, 01-03-11) 
(Ord. 2535, 04-24-12) 
(Ord. 2626, 05-04-13) 
(Ord. 2629, 05-28-13) 
(Ord. 2637, 08-27-13) 
(Ord. 2641, 10-21-13) 
(Ord. 2754, 10-27-15) 
(Ord. 2760, 11-10-15) 

(Ord. 2846, 07-01-17) 

16-4-6.14  Permitted Signs by Type  

A) The following table sets forth the types of signs permitted in each zoning district as approved by 
the City.  

Permanent Sign Type RPA-
5 

RP-
1 

RP-
2 

RP-
3 

RP-
4 

SD-
O 

SD-
CR 

SD-
NCR 

MXD BP AG 

Address R R R R R R R R R R R 

Animated            

Awning       A A A   

Banner      C C C C   



Permanent Sign Type RPA-
5 

RP-
1 

RP-
2 

RP-
3 

RP-
4 

SD-
O 

SD-
CR 

SD-
NCR 

MXD BP AG 

Canopy      A A A A   

Changeable Copy            

Canopy Sign in an 
Existing Routed Metal 
Sign Band 

     C C C C C  

Directional      A A A A A  

Directory      A A A A A  

Electronic Display            

Exposed Neon       A A A   

Flags C C C C C C C C C C C 

Flashing            

Government A A A A A A A A A A A 

Marquee            

Monument A A A A A A A A A A A 

Multi-tenant         A   

Off-Site SUP SUP SUP SUP SUP SUP SUP SUP SUP SUP SUP 

Painted Wall            

Pole            

Light Pole Banner       A A A   

Portable            

Roof            

Rotating            

Time and Temp            

V-Shaped Temporary            

Wall      A A A A A  

Window       C C C   

A: Allowed only with sign permit administratively approved, or as provided in Section 16-4-6.3, pending 
approval by the Governing Body after recommendation of Planning Commission 

C: Conditionally permitted via sign permit 
R: Required 
SUP: Allowed only with special use permit, pending approval by the Governing Body after recommendation of the 

Planning Commission. 
Blank Box: Prohibited 

(Ord. 2482, 03-15-11) 
(Ord. 2616, 04-09-13) 

(Ord. 2846, 07-01-17) 

 

 



16-4-6.15  Temporary Signs  

A) Purpose and Findings. 

The Governing Body enacts this Ordinance to establish reasonable, narrowly tailored regulations 
for the posting of Temporary signs on public and private property.  Temporary Signs left 
completely unregulated, can become a threat to public safety as a traffic hazard, and a detriment 
to property values as an aesthetic nuisance.  By implementing these regulations, the City intends 
to: 

1) Balance the rights of individuals to convey their messages through temporary signs and 
the right of the public to be protected against the unrestricted proliferation of signs; 

2) Further the objectives of the City’s comprehensive plan; 

3) Protect the public health, safety and welfare; 

4) Reduce traffic and pedestrian hazards; 

5) Protect property values by minimizing the possible adverse effects and visual blight 
caused by signs; 

6) Promote economic development; and  

7) Ensure the fair and consistent enforcement of the temporary sign regulations. 

This ordinance is not intended to, and should not be read to include, content based regulations.  If 
for any reason any portion or part of this Ordinance set out in this Section, or the application 
thereof to any person or circumstances is declared to be unconstitutional or invalid, such decision 
will not affect the validity of the remaining portions of this Section. 

B) Regulations.  

Temporary signs, as defined in Article 9, may be posted on property in all Zoning Districts of the 
City, subject to the following requirements: 

1) The total square footage for temporary signs on any lot in any district, in the aggregate, 
shall not exceed forty-eight (48) square feet, with no individual sign exceeding sixteen 
(16) square feet.  The total square footage of a sign is measured to include all of the 
visible display area of only one side of the sign and only the area of one side of a double-
sided sign is included in the aggregate calculation. 

2) Signs shall not exceed five (5) feet in height measured from the average grade at the 
base of the sign. 

3) No sign shall obstruct or impair access to a public sidewalk, public or private street or 
driveway, traffic control sign, bus stop, fire hydrant, or any other type of street furniture, or 
otherwise create a hazard, including a tripping hazard. 

4) No sign shall be illuminated or painted with light reflecting paint. 

5) A sign shall only be posted with the consent of the property owner or occupant.  Signs 
posted in the public right of way may only be posted with the permission of the person or 
entity that has a duty to maintain such section of the right of way.  Provided further, no 



temporary sign shall be placed closer than 5 feet to edge of the pavement or curb of the 
street.   

6) All temporary signs must be maintained in a state of good repair.    

C) Removal or Replacement of Temporary Signs: 

1) The person who has posted or directed the posting of the sign is responsible for the 
removal or replacement of that sign. 

2) If that person does not remove or replace the sign in accordance with these regulations, 
then the property owner or occupant of the building or lot where the sign is posted is 
responsible for the sign’s removal or replacement. 

D) Obscene Materials. 

Obscene signs, flags, banners, or any sign of any type are prohibited.  “Obscene” is defined as 
any material that (1) whether the average person, applying contemporary community standards 
would find that the work, taken as a whole, appeals to the prurient interest; (2) whether the work 
depicts or describes, in a patently offensive way, sexual conduct specifically defined by the 
applicable state law; and (3) whether the work, taken as a whole, lacks serious literary, artistic, 
political, or scientific value. 

(Ord. 2448, 06-29-10) 

16-4-7  LANDSCAPING AND SCREENING REQUIREMENTS 

16-4-7.1  Landscaping and Screening 

A) Intent.  The landscaping and screening requirements of this Ordinance are intended to promote 
attractive and quality development within the City.  These provisions are intended to improve the 
appearance of developed and preserved site areas, paved areas and buildings, give maximum 
absorption of surface water and provide shade.  It is also intended by these provisions to preserve 
and enhance property values by ensuring that yards, open spaces, parking lots and those land 
areas abutting public right-of-ways are designed, installed and maintained in accordance with the 
provisions of this Ordinance.  Property development shall consider and respect land capabilities 
and constraints, minimize erosion and destruction of natural amenities and provide a buffer 
between differing land uses. 

B) Scope.  The provisions of this section shall apply to all new construction including, but not limited 
to, structures, dwellings, buildings, parking lots, residential subdivisions, office parks, shopping 
centers, and to redevelopment for which development plan approval is required.  The Agricultural 
District shall be exempt from this section. 

16-4-7.2  Landscaping Requirements – Single Family Residential 

Single family and two family dwellings shall provide and maintain a minimum of thirty percent (30%) of lot 
area as a permeable and uncovered surface that contains living material.  Single family and two family 
dwellings shall be exempt from all other requirements of this Ordinance except for Plant Material and 
Installation and Maintenance.  Although, one (1) tree shall be provided for each 35 feet of street frontage 
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